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Rationale 

A key priority for the Government is to close the gap in attainment between those from less fortunate and 

more affluent backgrounds, and to ensure every young person participates in and benefits from a place in 16 

to 19 education or training. The Department for Education (DfE) established the 16-19 Bursary Fund in 2011.  

This policy sets out arrangements for Haberdashers’ Academies Trust South (the Trust) schools to operate the 

16-19 Bursary Fund for the academic year 2025-26. This policy is based on the Department for Education’s 16 

to 19 Bursary Fund guidance for the 2025 to 2026 academic year. This is a statutory policy.  

Scope 

The intended scope of this policy is for the entire Haberdashers’ Academies Trust South secondary schools 

only.  

Aims 

The aim of the Fund is to help 16 to 19 year olds continue in education, where they might struggle for financial 

reasons. It enables those students to access additional funds to support: learning; participation in activities to 

enrich their learning experience; and pursue applications to Further or Higher Education. 

There are two types of 16-19 Bursaries:  

• Vulnerable Bursary for young people in one of the defined vulnerable groups.  

• Discretionary Bursary awarded by the Trust to meet individual needs i.e. help with the cost of 

transport, meals, books and equipment. These individuals may not be able to continue in education 

without financial support. 

Implementation 

Eligibility 

To be eligible to receive a Bursary, a student must:  

• Be enrolled on a course with a Trust school 

• be aged 16 or over but under 19 on 31/08/2025 
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• meet the DfE residency requirements as set out in document 16 to 19 Bursary Fund guide: 2025 to 

2026 academic year. This document sets out the evidence that is required to confirm eligibility. 

Bursaries Available  

There are two types of bursaries available:  

Level 1 - Vulnerable student bursary  

A vulnerable bursary of up to £1,200 depending upon need is available to all students who are identified as 

being:  

• currently in care or care leavers (previously looked after for a period of at least 13 weeks since the age 

of 14). 

• in receipt of Income Support or Universal Credit because they are financially supporting themselves 

or financially supporting themselves and someone who is dependent on them and living with them, 

such as a child or partner. 

• receiving Disability Living Allowance (DLA) or Personal Independence Payments in their own right as 

well as Employment and Support Allowance (ESA) or Universal Credit in their own right. 

 

Level 2 – Discretionary bursary   

A discretionary bursary is available to students where their household income is below the agreed threshold 

identified for that academic year. 

A Discretionary Bursary of up to £800 (2023-24 Cap) per annum is available, subject to availability of funds, to 

students in any of the following circumstances:  

• where the student, or a sibling, qualifies for Free School Meals (FSM)  

• their family gross annual household income, as assessed by HM Revenue & Customs, does not exceed 

the agreed annual threshold (£33,000 for 2025/26). 

• Wider family circumstances prevail e.g. single parent family, student carer, number of dependent 

children in household, travel distance to school. 

 

The assessment of need will typically give rise to an award at one of the following bands:  

1 – 100% of the discretionary bursary available that academic year 

2. – 80% of the discretionary bursary available that academic year 

3. – 60% of the discretionary bursary available that academic year 

 

A bursary may be granted in exceptional circumstances on a case-by-case basis for one-off support not 

exceeding the maximum bursary value where a student may not fall into one of the two previously defined 

groups. This will be at the discretion of the school Principal.  
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Discretionary bursaries are available to meet 

Discretionary Bursaries are awards made to students to help overcome the individual financial barriers to 
participating in education, for example to provide financial support towards:  

• Travel  

• Books and school equipment  

• School meals  

• Educational Visits (if essential to a student’s study programme), University visits   

• Clothing – uniform and/or sports kit which is directly required for a student to participate in education 

• Specialist equipment 

• Music tuition fees for tuition organised by the school in accordance with the curriculum   

• Other circumstances that prevent participation in the curriculum  

Please note that the school may choose to pay bursary awards “in kind” e.g. by purchasing text books, school 
meal vouchers, travel passes or equipment such as laptop computers directly, which will count towards any 
discretionary award. 

Evidence required to assure payment 

All applications are handled confidentially. All hard copies of documentation provided for learner support will 

be kept for a period of six years. The information will be made available for audit purposes. Some records may 

be computerised but these will be held securely and in compliance with the Data Protection Act. 

 Level 1 - Vulnerable student bursary  

• Written confirmation from the Local Authority confirming the students current or previous looked 
after status.  

• For students in receipt of Income Support or Universal Credit (UC), a full copy of their Income support 
or UC award notice. This must clearly state that the claim is in their name/confirm they are entitled to 
the benefits in their own right and that they can be in further education or training. They must also 
provide additional documentation to confirm their independent status such as a tenancy agreement 
in the student’s name, a child benefit receipt, children’s birth certificates or utility bills.  

• For students receiving UC/ESA, Disability Living Allowance (DLA) and Personal Independence 
Payments (PIP) – a full copy of the students UC claim from DWP, evidence of receipt of DLA or PIP 
must also be provided. 

Level 2 – Discretionary bursary   

• Three most recent Universal Credit monthly award statements (This must be the full statement not 

just the front page) 

• P60 End of Year Certificate for all adults in the household, for the Tax Year to 5 April 2023.   

• Three most recent wage slips for all adults in the household.  

• If self-employed a copy of your SA302 form or Tax Credit Award or Accountants letter on headed paper  

• Confirmation from our FSM checking system that the applicant or a sibling is entitled to Free School 

Meals  

• Other most recent benefits/pension award letter 
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Application process 

Applications for a bursary must be made using the online Applicaa website , the link will be contained on your 

schools website page for Sixth Form. It should be submitted in full within 6 weeks of the commencement of 

term. Once the bursary fund has been used, it will not be possible to consider further applications.  

Consideration must be given to assisting any student to make an application where they are unable to do so 

due to a level of learning difficulty and/or disability.  

Consideration must also be given to assisting any student in making an application where they are not able to 

provide supporting evidence due to difficulties with engagement or support from their parent/guardian(s). 

No student will receive less favourable treatment on the grounds of age, disability, gender reassignment, 

marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation. 

Approval for support through the bursary fund in year 12,  is not automatically included the following year and 

a students will need to submit a further application for support in year 13 or sign and date a self-declaration 

from to confirm that their household circumstances have not changed. 

Assessment procedure 

The distribution of the Discretionary Bursary fund will be dependent on the number of eligible students and 

the Trust reserve the right to retain 20% of the 16-19 bursary amount received. This is to accommodate 

changes in circumstance and ensure that requests for funding from students following such changes can be 

accommodated. The discretionary maximum award listed above is subject to the numbers of students who 

are accepted and are not guaranteed. They will be determined according to family income and costs expected 

by the student. The bursary fund is a finite amount and, in cases where there are high numbers of eligible 

students, each student may receive less than the maximum. The Trust will seek to ensure total payments do 

not exceed funding provided by the ESFA. 

Qualifying condition obligations on students 

Eligible students will need to complete a qualifying learning period of 6 weeks before they are able to receive 

bursary payments. However, any eligible student can make an application ahead of the six-week qualifying 

period and in a case of extreme hardship, consideration will also be given for payment in advance of the six-

week period.  

All students in receipt of a bursary must meet the terms of the School Code of Conduct to ensure continued 

support. In addition, all students in receipt of a bursary must have at least 90% attendance, behave 

appropriately and submit work of an appropriate level within the required deadlines.  

Should a student fail to meet these conditions, the school reserves the right to suspend a bursary payment on 

a temporary or permanent basis. 

Complaints and or Appeals 

Any student or parent who is unhappy with the handling of application for bursary funding or who wish to 

make an appeal should follow the Trust’s complaints procedure. It is important to note that appeals for Levels 

1 & 2 bursaries on the grounds of income levels alone are unlikely to result in a revised decision.  



 

5 
 

Fraudulent Claims 

Any fraudulent claim will be referred to the school, Principal and an appropriate investigation will take place. 

Students suspected of making a fraudulent claim will be required to attend a parental meeting with the Head 

of 6th Form and provide appropriate evidence to review against their application. If there is confirmed evidence 

of fraud, the bursary will be cancelled with immediate effect and the student will need to refund all payments 

received in the academic years.  

Communication 

This policy is written for the use by students and their parents who are engaged on a course in years 12 and 

13 at one of our Trust Schools.  

It is published on each secondary school website and is available in hard copy on request from the school. An 

application form benefit from the bursary will be included in the 16-19 prospectus of the relevant school. 

Monitoring and evaluation 

This policy will be reviewed on an annual basis, taking into account the views of Trust leadership team, and 

feedback received from students and their parents or guardians. It will be amended to reflect statutory 

guidance from the Department for Education (DfE).  

Related documents 

This document should be read in conjunction with the 16 to 19 Bursary Fund guidance published by the 
Department for Education. 

16 to 19 Bursary Fund guidance - GOV.UK 

https://www.gov.uk/government/publications/16-to-19-bursary-fund-guidance
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